YTBepKaeHO:
IPHKA30M

'.di37ﬁ£?JéL&Ng 73 O

‘:{%%{ ?'.fggff%zz‘vjaiyi
W

ITOJIOKEHHE
O BUBJTHOTEKE ,
MOY KPECTBOI'OPOJJUI{EHCKOH CILI

2022




1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1. OO0 Me M0J10KEeHUsI
Hacrosimee Ilonokenne paspaborano Ha ocHoBe DenepanpHoro 3akoHa Poccuiickoii
@eneparun ot 29 gexabpst 2012 r. Ne 273 -D3 «O6 obpazosanuu B Poccuiickoit @eneparum,
3akoHa «O O6ubianoTeuHOM Jeney», Ha ocHoBanuu [Ipukasza ot 1 mapta 2004 r. Ne 2/2 «O06
OCHOBHBIX HANPAaBICHHUIX COBEPIICHCTBOBAHUS JIEATEIHHOCTH OUOIMOTEKH YUPESKICHUN
obmero oopazoBanus PDy», B coorBerctBumn ¢ ®I'OC, CanlluH, YcraBa o6pa3oBaTenbHOTO
yapexaeHusi; Ha ocHoBaHmM PDenepanbHoro 3akoHa Ne 114-d3 «O mnpoTuBoAcHCTBUN
SKCTPEMUCTCKOMN JI€ATEIbHOCTU», B COOTBETCTBUM CO cTaThed 13 3akoHa o 3ampenieHuu
MacCOBOI'O PacHpOCTPAHEHUsI HKCTPEMHUCTCKOW juTepaTypbl; denepaibHOro 3aKkoHa OT
29.12.2010 N 436-®3 (pen. ot 14.10.2014) «O 3amure nerei oT HHGOPMALUH, TPUIHUHSIOIICH
BpEJl UX 37I0POBBIO U PA3BUTHUION.
bubnmoreka obecrieynBaeT paBa YYaCTHUKOB 00pa30BaTEIBHOrO MpoIecca Ha OecTuiaTHOE
MOJIb30BaHNE OMOIMOTEYHO-UH(POPMAITMOHHBIMHU PECypCamH.
ObecneyeHHOCTh OUOMMOTEKN y4YEOHBIMU, METOJMYECKUMHU U CIIPAaBOYHBIMHU JOKYMEHTaMU
YUUTBHIBACTCS MIPH JIMIICH3UPOBAHUH 00111e00pa30BaTeIbHON OpraHu3aIlny.
[enn OMOMMOTEKH COOTHOCSTCS C HEISIMHU 0Opa30BaTEIILHON OpraHu3anuu: (HOpMHPOBAHHE
o011el KylIbTyphl JIUYHOCTH OOyuaromuxcs Ha ocHoBe ycBoeHust ®I'OC, co3manue ycinoBHit
JUTSL CTAHOBJICHHS JIMYHOCTU IIKOJBHUKOB, PACKPBITUS UX WHAMUBUAYAIbHBIX CIIOCOOHOCTEH,
BOCIHUTAHUS TPaXKTAHCTBEHHOCTH, TPYAOIIOOMS, yBaKEHHUs K IIpaBaM U CBOOOJaM YeIOBEKa,
dbopMupoBaHUE 3I0POBOTO 00pa3a KU3HU.
bubnroreka pyKoBOJICTBYETCS B CBOCH JAEATEIbHOCTU (eepabHBIMU 3aKOHAMHU, YKa3aMH U
pacnopspkenusmu Ilpesunenta PD, noctanoBneHusiMu u pacnopsbkeHusiMu [IpaBurtenbcTBa
P® u ucnonHUTENBHBIX OPraHOB CyOBeKTOB P®, perieHussMH COOTBETCTBYIOLIEIO OpraHa
yIOpaBjieHus 00pa3oBaHUEM, YCTaBOM o00IIe00pa30BaTebHON OpTraHU3aIlid, HACTOSIIUM
ITonoxenuem.
JlesiTenbHOCTh  OMOJIMOTEKH OCHOBBIBACTCS HA MPHHIMIIAX JICMOKPATHH, TyMaHHU3Ma,
OOIIIEIOCTYITHOCTH, TMPUOPHUTETA OOIIEUETOBEYECKUX IIEHHOCTEH, TPpaxIaHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHS JIMYHOCTH.

1.7. Tlopsamok MOIB30BaHKS MCTOYHUKAMU MH(OPMAIUHM, TIEPEYEHb OCHOBHBIX YCIYT M YCIOBHS

UX MpefocTaBieHus onpezaenstorcs [lonoxxenuem o Oubamorexe 0011€00pPa30BaTENBLHOTO
yupexaenus u [IpaBunamu nosap30BaHus OMOIMOTEKOM.

18 O6p330BaTCJ'IBHaSI opraHusanusa HECCT OTBCTCTBCHHOCTbL 3a JOCTYINHOCTHL MU Ka4Y€CTBO

OnOIMOTeYHO-UH(OPMAITMOHHOTO O0CTYKHBaHUS OUOIHOTEKH.

19 OpI‘aHI/IBaHI/I}I 06CJ'Iy>KI/IBaHI/I}I Y4aCTHUKOB OGp&SOB&TCJ’IBHOFO nmponecca npou3BOIUTCA B

COOTBCTCTBHUH C ImpaBUJIaMHn TCXHHUKHU 0e30IMacHOCTH n MMPOTHUBOIIOXKAPHBIMU,
CaHUTAaPHO-TUTUCHNYCCKUMHU Tpe6OBaHI/I$[MI/I.
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2. OCHOBHBIE 321a4H
ObecnieyeHre yuacTHUKAM 00pa30BaTEIHHOTO TIpoliecca - 00 yJIaroIIMMCs, MeJarOTHYECKUM 1
00CITy>)KUBAIOIIMM PAa0OTHUKAM - JOCTYIa K HH(OpMAIIMH, 3HAHUSIM, KYJIbTYPHBIM IIEHHOCTSIM
MOCPEACTBOM UCTIOIB30BaHUsT OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB.
Bocnutanue KymbTypHOTO W TPaXXTAHCKOTO CAaMOCO3HAHWsI, TOMOINb B COIMATH3AIUN
00yJaromerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIHAIA.
dopMHUpoOBaHUE HABBIKOB HE3aBHCHMOTO OMOIMOTEYHOTO MOJIB30BATEINsA: 00y4YeHHE TOUCKY,
0TOOPY M KPUTHUYECKOM OlIeHKe HH(POpMaLUU B cooTBeTCTBUHU ¢ TpeboBanusmu OI'OC.
CoBepIlIeHCTBOBAHKE IPEIOCTABIIIEMBIX OMOMUOTEKON YCIyr Ha OCHOBE BHEAPEHUS HOBBIX
UH(POPMAIIMOHHBIX TEXHOJIOTUH W KOMIBIOTEPU3AIMH OUOIMOTEYHO-MH(POPMAITMOHHBIX
nporeccoB, (GopmMupoBaHue KOMGPOPTHOW  OMOJMOTEYHOW Cpelpl TPH  YCIOBHH
KOMIThIOTEPHU3ALUHA OUOITMOTEKH.
[lononnenne u coxpaHeHue (HOHAOB OHOIMOTEKH Y4€OHO-METOIUYECKUMHU TMOCOOUIMH,
OTBEUaroLUM TpeboBaHuaM peanusanuu HoBeIx OI'OC.

3. OcnoBHbIe QyHKIHH

@opmupyer GoHA OMOTMOTEYHO-WH(POPMAIMOHHBIX PECYPCOB  IIKOJIBI, KOMIUIEKTYET
YHUBEPCAJIbHBIH (OHI y4eOHBIMH, XYHOKECTBEHHBIMH, HAayYHBIMH, CIIPAaBOYHBIMH,
MEeAarorn4ecKuMU U HayYHO-TIONYJISPHBIMU JOKYMEHTAMU Ha OyMa)KHBIX U 3JEKTPOHHBIX
HOCUTENSIX MH(pOpMaLUK ToNnoNHAeT GoHA HHPOPMAIMOHHBIMU pecypcamMu ceTu MHTepHeT,
O0azamu U OaHKaMH J@HHBIX JPYTUX YUYPEKICHUM M OpraHu3alui; OCYIIECTBISET
pa3MeleHne, OpraHu3alfio U COXPaHHOCTh JOKYMEHTOB OMOIMOTEKH.

Ocymectiger auddepeHIIIpoBaHHOE OUOINOTEYHO-UH(POPMALIMOHHOE  00CTYKHMBaHUE
o0yJaromuxcs.

[IpenocraBnsger nH(OPMALIMOHHBIE PECYPCHI HA PA3JIMYHBIX HOCUTENSIX HA OCHOBE M3YyUEHUs
UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEH.

Opranuzyet o0ydeHne HaBbIKaM HE3aBUCUMOT0 OMOIMOTEYHOTO MOJIb30BaTeNsI' HHGOPMAIIHH,
COJICUCTBYET HMHTETpAllUd KOMIUIEKCA 3HAHUW, YMEHUN U HABBIKOB PaOOThl C KHHUTOW W
uH(popMaruei.

Opranu3zyet MaccoBbl€ MEPONIPUATHUS, OPUEHTHPOBAHHBIE HA PA3BUTHE OOIIEH U YUTATEIbCKON
KYJIBTYpPbI JINYHOCTH, OKa3bIBAET COJNEHCTBUE MPU OPraHU3alMM BHEYPOUHOU AESTEIBHOCTH,
opranusyeMoi B ycnosuax peanuzanuu OI'OC.

VY 10BIE€TBOPSET 3aNpPOCHl, CBI3aHHBIE C 00yUYE€HHEM, BOCIIUTAHUEM U 3/10POBLEM JIETEH.

VY 10BIE€TBOPSET 3apPOChl B 00IaCTH MEJarorn4ecKuX MHHOBALMN M HOBBIX TEXHOJOTHIHA.
Co3naer 6aHk neparornyeckoit HHGOpPMaIMU KaKk OCHOBBI €JMHON MH()OPMAITMOHHON CITY>KObI
0011e00pa30BaTeIbHOM  OpraHu3alM, OCYIIECTBISIET HAKOIUIGHHWE, CHCTEMaTH3allHIo
uH(pOpMalU 10 IpeIMeTaMm.

CriocoOcTBYeT MPOBEAEHUIO 3aHATUH 10 HOPMUPOBAHHUIO HHPOPMAITIOHHON KYIbTYPHI.

3.10. YaoBneTBopsier 3ampochl Tmonib3oBaTeneil M MHQOPMHPYET O HOBBIX IIOCTYIUIEHHSX B

OuOIMOTEKY, B TOM uncie crocoOcTByromux peanusaruu OI'OC.

3.11. Koncynsrupyer mo BonpocaM y4eOHBIX H3IaHMH IS 00y4arOIHUXCs.

4.1.
4.2.

4.0Opra"nuszauus J1esiTeJJbHOCTH OMOJIHOTEKH
Hannuune ykommnekroBaHHOM 0nbnunoreku, peanusytorieir ®I'OC.
CrpykTypa OubaroTeKH: a0OHEMEHT, KHUTOXPaHWJIHILE Y4eOHOH! JINTepaTyphl.
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bubnuoreuno-unpopmarmonHoe o0cCITy’)KUBaHUE OCYILIECTBIISAETCS B OCHOBE
610IMOTEYHO-MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUHU C YYEOHBIM M BOCHHUTATEIbHBIM
IUTAHOM HIKOJIbI, IPOrpaMMaMH, IPOEKTaMU U IIJIAHOM paboThl OUOIMOTEKH.
B wmemax obecriedeHuss MonepHM3aLMU OMOIMOTEKHM B YCIOBUSAX HH(POPMATU3ALUU
o0pa3oBaHus U B Ipefesax CPeACTB, BbLAEISAEMBIX YyUpeIuTelsiMH, 00leo0pazoBaTeabHast
opraHu3zarus odecrieyuBaeT OMOIMOTEKY:
- rapaHTHPOBAHHBIM (uHaHCHpOBAaHHEM KOMILJICKTOBAHUS OubIMOTEeYHO -
UH(POPMALIMOHHBIX PECYPCOB, MPETYCMOTPEHHBIX B IIKOJIE;
- HeOOXOIMMBIMH CIIY>KEOHBIMH U MIPOU3BOACTBEHHBIMHU ITOMEIICHUSIMU B COOTBETCTBHH CO
CTPYKTYypOl OHMONMOTEKM M HOPMAaTHBAMU [0 TEXHUKE OE30MaCHOCTH JKCILTyaTaI[uu
KOMITBIOTEPOB ~ (OTCYTCTBHE  BBICOKOH  BIQKHOCTH,  3allbJICHHOCTH  IOMEIICHHS,
KOPPO3MOHHO-aKTUBHBIX NMPUMECEH WM SJIEKTPONPOBOISIICH MBLUIM) U B COOTBETCTBUU C
nonoxenusmu CanlluHog;
- COBPEMEHHOH 3JIEKTPOHHO-BBIYMCIUTEIbHOM, TEIEKOMMYHUKALMOHHOM, KOMPOBAIbHON
U MHOXKUTEJIbHOM TEXHUKOM, HEOOXOIUMBIMHU NPOrPAMMHBIMH ITPOJYKTAMHU;
- PEMOHTOM U CEPBUCHBIM OOCITYy’KUBAaHHEM TEXHUKU U 000pyI0BaHUs OUOINOTEKH;
-OMOIMOTEYHON TEXHUKOM.
[lkosna co3maer ycinoBHsl Uil COXPAHHOCTH amlmaparypbl, 0OOpPYIOBaHUS M HMYIIECTBA
OMOIMOTEKH.
OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M KadeCTBO KOMIUIEKTOBAHHS OCHOBHOTO (oHIA
OuONMMOTEeKH, KOMIUIEKTOBaHHE Yy4yeOHOro ¢oHOa B COOTBETCTBHHM C (hefepaibHbIMU
NEepeYHsIMHU y4eOHUKOB U y4eOHO-METOMUECKUX U3/IaHUH, CO3aHNe HEOOXOIUMBIX YCIIOBHM
JUIL  JIEATEIIbHOCTH OWOJMMOTEKHM HECeT JMPEKTOpP UIKOJIBI B COOTBETCTBHU C Y CTaBOM
YUPEKIACHUSI.
Pexxum paboThl OMOIMOTEKH OMNpeAessieTcs B COOTBETCTBUU C TNPABHJIAMH BHYTPEHHETO
pacriopsiika o01ieoOpa3zoBarenabHOro yupexxaeHus. llpu ompeneneHun pexxuma paboOThI
OMONIMOTEKH MpelycMaTpUBACTCS BBIIEICHUE BPEMEHH JUISl €XKEeIHEBHOI'O BBIOJIHEHHS
BHYTpH OMOIMOTEUHON PabOTHI.
B nensix obecnieueHus painoHaIbLHOTO UCIIOIb30BaHNs HHPOPMALIMOHHBIX PECYPCOB B paboTe
C JIeTbMU OMOJIMOTEKA LIKOJIbI B3aUMOAECHUCTBYET ¢ OMOIMOTEKaMH APYIHMX 00pa3oBaTeIbHbBIX
OpraHu3alnui paoHa.
5. YupagsJenue
VYnpaienne OHOMMOTEKON OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOJATENBCTBOM PO,
cyO0bekToB PD u mITaTHBIM paclucaHueM IIKOJIbI.
Oo111ee pyKOBOJICTBO AEATEIBHOCTBIO OMOIMOTEKH OCYIECTBIISET TUPEKTOP HIKOJIBI.
PykoBoacTBO OMOIMOTEKOW OCYHIECTBISET MeAaror-OMOIHoTeKapb, KOTOPBIA HeceT
OTBETCTBEHHOCTb B TMIpeleiax CBOEH KOMIIETEHIMHM Tepes JUPEKTOPOM  IIKOJIbI,
00y4aromUMHUCS, UX POJUTENSIMH 32 OPraHU3ALMIO U PE3YNIbTaThl AEATEIbHOCTH OMOINOTEKH,
B COOTBETCTBMM €  (YHKUMOHAJIBHBIMH  OOS3aHHOCTSAMH,  IPEIyCMOTPEHHBIMU
KB (UKAITMOHHBIMH TpeOOBaHUSIMH, TPYAOBBIM JIOTOBOPOM " YcraBom
0011eo0pa3oBaTeIbHON OpraHu3aluy.
[Tegaror-6ubnrorekapp, Ha3HA4YAETCS Ha TOJKHOCTD JUPEKTOPOM IIKOJIBI.
[Tegaror-6ubnrorexaps, pa3palaThIBaeT U MIpe/ICTaBIseT PYKOBOIHTEIIO
00111€00pa30BaTEILHON OpraHn3alui Ha YTBEPKACHUE CIEAYIOIUE TOKYMEHTHI:
ITosokeHUEe 0 MIKOJIBLHOM OMOIMOTEKE;



[TpaBuia nmonp30BaHUs OMOIHOTEKOM;
[Tnan paGoThI HAa TEKYITUH TOJ;
AHanu3 paboThl OMOJIMOTEKH 110 UTOTaM TOJ1a.

5.6. Tpynosble OTHOIMIEHHS PaOOTHHKOB OMONMOTEKM M 00IIEOOpPAa30BATENbHOM OpraHU3alMH

6.1.

PETryIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJKHBI MPOTHBOPEYUTH
3aKkoHoJaTenbCeTBy PO 0 Tpyne.

6. IIpaBa u o0si3aHHOCTH OMOINOTEKH
PaboTHuK OMOIMOTEKH UMEET MPaBO:

CaMocTosTeTbHO BRIOHPATH (DOPMBI, CPECTBA U METO bl OUOTHMOTEYHONH(DOPMAIIMOHHOTO
o0CITy>)KUBaHMs 00pa30BaTEILHOTO M BOCITUTATEIBHOTO IIPOLIECCOB B COOTBETCTBUU C LIEIISIMU U
3a/lauaMu, yKa3aHHBIMM B YcrTaBe oOuieoOpa3zoBarenbHOM opranu3zanuu u [lonoxkenuu o
6ubnmoteke 0011e00pa30BaTENBHON OpraHU3alNY;

[IpoBOIUTH B YCTAaHOBJICHHOM TOpSIKE (DaKyIbTaTHBHBIC 3aHSATHS, YPOKH M KPYXKKH
O6ubnmoreyHo-OndmorpadhuIeckux 3HaHUKH HHPOPMAITMOHHON KYJIBTYPHI;

W3bimMaTh TOKyMEHTHI U3 (DOHI0B B COOTBETCTBUU C MHCTPYKIIUEH 1O y4eTy OMOIUOTEeYHOTO
dboHma ¥ UHCTPYKLKEH 10 paboTe ¢ TOKyMEHTaMH, BKIIOYEHHBIMU B «DenepanbHblii CIUCOK
HKCTPEMHUCTCKHX MaTepUaIOBy.

HMeTh €XeroIHblil OTIYCK U JOMOJHUTENIbHBIN OMJIa4uBaeMbIil OTITYCK B COOTBETCTBUU C
KOJUIGKTUBHBIM JTOTOBOPOM MEXIy PaOOTHHKAMH U PYKOBOJICTBOM 00II€00pa3oBaTEIbHON
OpraHM3ali¥ UIN UHBIMH JIOKATbHBIMU HOPMATHUBHBIMU aKTaMU;

BBITh npencTaBieHHBIME K PA3IMYHBIM (JOpPMaM MOOMIPEHHS, HarpaiaM U 3HaKaM OTIHYUS,
MPEYCMOTPEHHBIM I PA0OTHUKOB 00pa30BaHUs M KYJIBTYPHI.

6.2. PabGoTHHK OHOIHOTEKH 00SI3aH:

OO0ecrieunTh IOJIB30BATEISIM BO3MOXHOCTH PAabOTHl ¢ WH(GOPMAIMOHHBIMU pecypcamMu
OMOJINOTEKH;

NudopmupoBath 1monp30BaTeseii 0 BUAaX MPeIoCTaBIIeMbIX OMOIHOTEKON YCIyT;
ObecneunTh HAYYHYIO OpraHU3aIuio (JOHI0B U KaTaJlIOTOB;

®opmupoBaTh (GOHIIBI B COOTBETCTBUU C YTBEPKIECHHBIMH (pelepalbHBIMH TEepPEUHIMU
yueOHBIX  W3JaHul,  oOpa3oBaTeNbHBIMH  TIporpaMmMamMu  001eo0pa3oBaTeNbHOM
OpraHu3aIiy, UHTEpPEeCaMH, MOTPEOHOCTSIMH U 3alIPOCaMHU BCEX KaTerOpUil OJIb30BaTENeH;
B cootBercTtBUUM C TpeboBaHusmu @DenepanbHOro 3akoHa «O TPOTUBOACUCTBUU
sKcTpeMucTckoi aestenbHocTU» Ne 114-®d3 ot 25.07.2002 1. 1 B UENAX HCKIIOUYEHUS
BO3MOXXHOCTH MacCOBOTO PacCIpPOCTPAaHEHHUS IKCTPEMHUCTCKHX MAaTEPHAJIOB CBOCBPEMEHHO
poOBePATH POHJT OMOIMOTEKN Ha HAJIMYHE TOCTYINICHUH HOBBIX JaHHBIX B «DemepanbHbIid
CITUCOK 3KCTPEMHUCTCKUX MATEPHAIIOB» W CBEPATH JAHHBIC C al()aBUTHBIM H JJICKTPOHHBIM
KaTaJoraMH IIKOJILHON OMOIMOTEKH,

B cootBercTBum ¢ TpedoBanmsiMu OenepanpHoro 3akona ot 29.12.2010 N 436- @3 (pen. ot
14.10.2014) «O 3amute aereid oT MHPOpPMAIMK, NMPUUMHSIONIEH Bpel UX 370POBBIO U
pa3BUTHIO» OOECMEYHUTh 3alIUTy JAeTed OT BPEeIHON M WX 3J0pOBbS W Pa3BUTHUS
uHpOpMaLnH;

CoBepIIeHCTBOBATh nH(popManOHHO-OnbOIHorpaduueckoe u OubIMOTeYHOE
00cyKMBaHUE MOJIH30BATENCH;
ObecrieunBaTh COXPAaHHOCTH HCIIOIH30BAHMS HOCUTENEH HH(OPMAIINHU, UX CUCTEMATH3AIIHIO,
pa3MeIieHrne U XpaHeHHeE,



7.1

7.3

— OO6ecrieunBaTh pexXUM padOTHI B COOTBETCTBUU C NOTPEOHOCTSIMHU IOJIb30BaTesel U paboToi
00111e00pa3oBaTeNILHON OpraHU3alny;
— TloBbImars cBOO KBaTU(UKAIIHIO.

7. IIpaBa 1 00s13aHHOCTH NMOJIb30BaTeJeil OMOIMOTEKH

[Tonb3oBarenu OUOIMOTEK UMEIOT MPABO:
[Torydyats monHyr0 uHGOpPMaIUIO O cocTaBe OuOaMoreyHoro ¢GoHaa, HWH(OOPMAITMOHHBIX
pecypcax U IpeAoCcTaBisieMbIX OMOIMOTEKOH yciyrax;
[Tonp30BaThCs CIPaBOYHO-OMOIHOTrpaAUISCKUM aIapaToM OHOIUOTEKH;
[Tony4aTh KOHCYJIBTAI[MIOHHYIO IIOMOIIb B IOMCKE U BEIOOPE HCTOUYHUKOB HH(OPMALIUH;
[Tony4aTs BO BpeMEHHOE M0JIb30BaHUE Ha A0OHEMEHTE U B YMTAIBHOM 3aJi€ [Ie4YaTHbIE U3/1aHus,
ayJMOBU3YyalIbHbIE IOKYMEHTBI U IpyTHe UCTOYHUKH HH(POpPMALIUY;
[TpoaneBatb CPOK MOITH30BAHUS TOKYMEHTAMU;
[Tonywars Temarudeckue, (hakrorpaduyeckue, yrouHsiomme u Oudarnorpaduueckue CrpaBKu
Ha OCHOBE )OoHJa OUOITHOTEKY;
[TosyyaTp KOHCYJBTALIMOHHYIO MOMOILb B paboTe ¢ uHpOpManueld Ha HETPaAULIMOHHBIX
HOCUTEIISIX TPU TIOJIB30BAHWU DIIEKTPOHHOE U HWHOE O00OpyJOBaHWE TIPHU  YCIOBHHU
KOMITBIOTEPH3AIINH;
Y4acTBOBaTH B MEPONPUATUSAX, IPOBOJAUMBIX OUOIHMOTEKOH;
OOpamatbcst Ui paspeuieHus  KOHQUIMKTHOW ~ CUTyallud K  PYKOBOAMTEIIO
00111e00pa30BaTeIbHOM OpraHu3aIy.

[Tonb3oBarenn OMOIUOTEKU OOS3aHBI:
Cobmronath npaBuiia NOJIb30BaHUS OUOINOTEKOI];
bepexHO OTHOCHUTHCS K MPOU3BEICHHUSIM 1e4aTH (HE BBIPbIBATh, 3arM0aTh CTPAHUL], HE JI€NaTh B
KHUTAaX TOJYEPKUBAHUH, TIOMETOK), WHBIM JOKYMEHTaM Ha pa3IMYHBIX HOCHUTEISX,
000py1I0BaHNIO, HHBEHTAPIO;
[TognepxuBaTh TOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTYyIEe OHMOIHMOTEKH,
PacIIoIOKEHUS KapTOTEK B KaTajlorax U KapTOTEKax;
[Tonp30BaThCsl ICHHBIMH U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B TIOMEIEHUH OMOIHOTEKH;
VY0enutbcs NpHU TMONYYEHUHM JOKYMEHTOB B OTCYTCTBUU J€(PEKTOB, a IMpPH OOHApPYKEHUU
nporH(pOpMUpOBaTh 00 3TOM paboTHUKAa OMOIHMOTEKH. OTBETCTBEHHOCTh 3a OOHAPYKEHHBIE
neeKTH B cIaBaeMbIX JIOKyMEHTAX HECeT MOCIeAHUN M0JIb30BaTelNb; BO3BpAIlaTh JOKYMEHTHI B
O61OIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;
3aMeHATh JOKYMEHThl OMOMMOTEKH B Ciy4dae MX yTpaTbl WM MOPYM MM PaBHOLEHHBIMH B
COOTBETCTBUM C MpPaBUJIAMU MOJb30BaHUs OMOIMOTEKOH. 3a yTpaTy HECOBEPLICHHOJIETHUMHU
YUTATeNIMU TPOU3BEJCHUM MedaTH H3 OWOJMOTEYHBIX (OHIOB WIM HPUYMHEHHUE WM
HEBOCIIOJHIMOTO BpeJa OTBETCTBEHHOCTh IOJDKHBI HECTH POJUTENH WM HHBIC 3aKOHHBIC
NPeICTaBUTEIH.
[TonmHOCTBIO paccuuTaThCs C OMOIMOTEKOM MO WCTEYEHHH Cpoka oOydeHus wiu paboThl B
0011eo0pa3oBaTeIbHON OpraHU3aIuy.
. Iopsinok nmonp3oBaHus OUOIMOTEKOM:
3anuce o0yJaronuxcsi 001eoopa3oBaTeIbHON OPTaHU3alMd B OMOIUOTEKY MPOU3BOJUTCS TIO
CIHMCOYHOMY COCTaBYy Kjacca B WHAMBHIYaJIbHOM TMOPSJIKE, IEJarori4ecKuX W HHBIX
pabOTHUKOB 00111€00Pa30BATEIBLHOIO YUPEKICHHS,
[Tepeperucrpanus noiabp3oBareneil OMOINOTEKH MPOU3BOIUTCS €KETOTHO;



— JIOKyMEHTOM, MOJATBEPKAAIOIIMM MPABO MOJIL30BaHUsI OMOTUOTEKOM, SBISIETCS YUTATENLCKUN
opmysip;

— UYwurarenbckuil GopMyisip (GUKCHPYET ATy BBIJAYM TOJIH30BATENIO JOKYMEHTOB W3 (hoHIa
OMOJIMOTEKH U UX BO3BpAIlCHUS B OMOIMOTEKY.

7.4. Tlopsamok Nonb30BaHUS A00OHEMEHTOM:

— MakcuManbHbIE CPOKH MOJB30BaHUS JIOKYMEHTaAMH, YYCOHHUKAMH, YYCOHBIMH IOCOOHMSIMH -
y4eOHBIN TOI;

— Hayuno-nonynsipaasi, mo3HaBaTebHAs, XyJ0KECTBEHHAs uTeparypa - 10 pabouux mHei;

— Ilepuognyeckue n3nanus, U3JaHUS MOBBIIICHHOTO CIIPOca — 5 pabouux JHEH;

— Tlomp3oBarenu MOTYT MPOIJIUTH CPOK IMOJIB30BAHUS TOKYMEHTAMHU, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENEH;

— DHIMKJIONEANU, CIPABOYHUKY, PEIKUE, IICHHBIC U UMEIONINECS B CIMHCTBEHHOM 3K3EMIUTSIpE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO ISl pa0OThI B OMOIIMOTEKE.



